No spaces.  Use underscore key (_) instead.
No odd symbols - % & # @ etc.

Meeting Presentation Files:
Pattern:

Order Number – according to the agenda

TWG Abbreviation

Year

Place

Example:  01_ORTC_2007_Annecy.ppt (or pdf)
Meeting Information Files:

Pattern:

Year

Type – ITWG or Public

Place

Example: 2007_Public_Annecy.html (pdf, ppt, etc.)

Document Files:

Pattern:

Order

Chapter Name

Year

Example: 01_ExecSum_2007.pdf

Standard Abbreviation for TWGs

ExSum

ORTC

Design

SysDrivers

Test

PIDS

Wireless

ERD

ERM

FEP

Litho

Interconnect

Factory

Assembly

ESH

Yield

Metrology

Modeling
